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List of related documents 

Act No. 111/1998 Coll., on Higher Education Institutions, as amended (hereinafter referred to as the 

"Act") 

Statute of Czech Technical University in Prague, as amended (hereinafter referred to as the "CTU 

Statutes") 

Statute of Faculty of Information Technology of the Czech Technical University in Prague, as amended 

Study and Examination Regulations for Students of the Czech Technical University in Prague, as 

amended (hereinafter referred to as the "SER") 

Regulations for granting scholarships of the Czech Technical University in Prague, as amended 
 
Disciplinary Code for students of the Czech Technical University in Prague 

Dean's Directive FIT_SD_2025_03 Final theses and state final examinations at FIT, as amended 
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1 Introductory provisions 

1.1 This directive elaborates on the procedures set out in the related documents above, in 

the implementation of bachelor's and master's study programmes at the Faculty of 

Information Technology (hereinafter referred to as "FIT") of the Czech Technical 

University in Prague (hereinafter referred to as "CTU"). 

1.2 FIT offers bachelor's study programmes (hereinafter referred to as "BDSP") with a 

standard duration of 3 years and follow-up master's study programmes (hereinafter 

referred to as "MDSP") with a standard duration of 2 years. Study programmes may be 

further divided into specializations. 

1.3 The list of accredited study programmes and specializations is published in the public 

section of the CTU website. 

1.4 Both levels of study programmes are taught in Czech, and selected accredited 

programmes/specializations are also taught in English.  

1.5 All programmes are taught in a full-time form, with a part-time form only available in 

selected programmes or specializations. 

1.6 The conditions for studying at FIT are primarily set out in the law, the documents listed in 

the List of related documents above, published in the public section of the CTU website 

(in the section About CTU » Internal CTU Regulations), and the internal regulations of 

FIT and CTU. 

2 Organisation of studies and study plans for specializations 

2.1 The academic year at FIT is organized in accordance with Art 2 of the SER. During the 

summer semester, the dean announces the schedule for the following academic year. 

2.2 Studies in BDSP and MDSP are conducted according to study plans (see SER, part 3, 

Art 4), hereinafter referred to as "SP", common to all students of the study 

programme/specialization. Only in exceptional cases may the dean approve an individual 

SP for a student. In this case, however, this does not constitute an exceptional allowance 

for an individual distribution of the study load in individual semesters according to Art 14, 

Para 4 of the SER. 

2.3 For each SP, the accreditation documents specify a recommended course of study in 

a given SP. This is a recommendation for planning study courses (hereinafter referred to 

as "courses") from the SP for individual semesters of study. The recommended SP course 

of study are published in the electronic White Book, available on the faculty website or 

the CTU website.  

2.4 Pre-registration for course for the next semester (see Art 7), regular registration and 

registration to schedule for the next semester are listed in the FIT academic year 

schedule in accordance with the recommended course of study in each SP. 

2.5 The part-time study has classes scheduled mainly on Saturdays. 

2.6 Courses in the SP programme/specialization are divided into groups according to their 

role in the SP. For example, compulsory courses in the programme, compulsory courses 

in the specialization, compulsory humanities courses, other groups of compulsory 
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courses, and elective courses. For each SP group, it is determined whether students must 

successfully complete all courses in the group or how many courses/credits students 

must successfully complete/earn from the group as a minimum.  

2.7 If the programme is divided into specializations, the student takes the state final 

examination (hereinafter referred to as "SFE") in one selected specialization. The student 

must choose a study specialization and notify the FIT Office of Study Affairs (hereinafter 

referred to as "OSA") no later than at the time of selecting the final thesis topic (hereinafter 

referred to as "FT"). Before taking the SFE, students must obtain 180 credits in the BDSP 

or 120 credits in the MDSP in the composition prescribed by the SP of their chosen 

specialization. Courses that are not included in the student's SP will be counted as 

elective when assessing the fulfilment of the 180 or 120 credit limit. 

3 Management of the teaching process 

3.1 Each course is assigned to a guaranteeing department. Courses are assigned to 

departments according to their subject matter and content.  

3.2 The course guarantor is responsible for the professional aspects and management of 

the course. 

3.3 The specialization guarantor is responsible for the professional aspects of teaching and 

the development of the study specialization. The specialization guarantor coordinates the 

activities of the guarantors of the compulsory courses of the specialization, the continuity 

and content links between the compulsory courses of the specialization and the 

compulsory courses of the programme, the links between the compulsory courses 

themselves, and the preparation of topics for the final state examination.  

3.4 The guarantor of the study programme is responsible for the professional aspect of 

teaching and the development of the study programme. If the programme is not divided 

into specializations, the guarantor also performs the functions of a specialization 

guarantor in relation to compulsory courses. 

3.5 If a problem arises during teaching, the student first tries to find a solution with the relevant 

instructor, and if no solution is found, with the course guarantor. If no solution is found, 

the student submits a written request via the OSA to the head of the guaranteeing 

department. 

3.6 Part-time study, the schedule, and teaching arrangements are prepared and coordinated 

with the heads of departments and study programme guarantors by the part-time study 

guarantor appointed by the dean. 

3.7 The head of the guaranteeing department is responsible for the courses guaranteed 

by his or her department: 

a) for managing the teaching process during the semester, for monitoring the 

fulfilment of the duties of course guarantors, 

b) for evaluating the quality of teaching after the end of the semester. 

3.8 For the presentation of supporting study materials (lecture slides, electronic lecture notes, 

exercise instructions, etc.), FIT mainly uses the  
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a) Courses at https://courses.fit.cvut.cz (hereinafter "Courses", or "CP", 

"recommended system" and "primary hub") and 

b) Moodle at https://moodle.fit.cvut.cz (hereinafter referred to as "Moodle"). 

3.9 The course guarantor is responsible for creating and maintaining up-to-date electronic 

materials for teaching the course in one of the above-mentioned systems and in the Study 

Component Information System (hereinafter referred to as "KOS"). 

3.10 The minimum scope of published materials is as follows:  

KOS – Before the start of teaching in the relevant course: 

Texts describing the course must be entered via the KOS teacher interface in the 

language of instruction and also in English (for courses taught in English, there will 

therefore be two English texts) and filled in to the following minimum extent:  

a) The annotation of the course in the KOS teacher interface (hereinafter referred to as 

"URKOS") will be filled in the ANOTACE and SYNOPSIS fields. 

b) The text list of required prerequisites, other entry requirements, and required co-

requisites in URKOS will be filled in the POŽADAVKY and PREREQUISITES fields. 

The SP administrator of the faculty, in cooperation with the heads of the 

guaranteeing departments, will then use this information in KOS to set the 

relationships of the given course to other courses (hard prerequisites and 

corequisites, prohibition of simultaneous completion, etc.) or will rewrite it in the KOS 

referent interface into the PREREQUISITES and CORREQUISITES fields (so-called 

soft/knowledge prerequisites). 

c) The syllabus for the course in URKOS will be entered in the OSNOVA (A 

SYLLABUS) and OUTLINE AND SYLLABUS fields, and the content of exercises 

for courses with exercises will be entered in the OSNOVA CVIČENÍ and OUTLINE 

AND SYLLABUS OF LAB EXERCISES fields.  

d) The literature in URKOS will be entered in the STUDIJNÍ MATERIÁLY and SOURCE 

MATERIALS fields. Keywords in URKOS will be entered in the KLÍČOVÁ SLOVA 

and KEYWORDS fields. 

e) The link to the website in the form of a complete URL address (in URKOS, it will be 

filled in twice, in the fields WEBOVÁ STRÁNKA VĚNUJÍCÍ SE PŘEDMĚTU / WEB 

PAGE and in the POZNÁMKA field (the text " Informace o předmětu a výukové 

materiály naleznete na“ will be entered before the link) and NOTE (the text 

"Information about the course and courseware are available at" will be entered 

before the link). 

Courses/Moodle systems – Before the start of teaching in the relevant course: 

This section contains texts explaining the regulations and conditions for assessing 

student learning outcomes in the course in accordance with Art 8 to 10 of the SER, 

including the system used for grading and the dates of semester tests and assignments, 

deadlines for submitting assignments, etc. If the course guarantor uses the Moodle 

https://courses.fit.cvut.cz/
https://moodle.fit.cvut.cz/
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system to present study materials, they must include this information in the Courses 

system by inserting a link to the course in the Moodle system or providing another redirect. 

Supporting study materials (lecture slides, electronic lecture notes, exercise instructions, 

etc.) may be added throughout the semester. 

4 Requirements for study materials 

4.1 The graphic design of the study materials is the responsibility of the course guarantor. 

4.2 Study materials must contain the following information: 

a) topic name, 

b) the name and affiliation of the author (guaranteeing department, FIT, CTU in 

Prague), titles if applicable, 

c) abbreviation and name of the course, 

d) academic year when the last update was made, 

e) references to sources of borrowed materials.  

4.3 If study materials are created with grant support, these materials must contain the logo 

and texts in accordance with the publicity regulations defined in the grant conditions. 

5 Verification of study results 

5.1 The verification of study results is defined in Arts 8 and 10 of the SER. 

5.2 Within the framework of the announced regulations for examinations pursuant to Art 10 

Para 3 of the SER, it may be possible, within the framework of a retake period, to 

recognize a student's partial successful completion of an examination that was overall 

graded with an F. 

5.3 The examiner is obliged to check the identity of students in the examination room and 

compare it with the list of students registered for the examination. The student is obliged 

to identify himself/herself during the verification of study results at the request of the 

examiner. The identification document is a student ID card, valid ID card, passport, or 

driver's license. In case of doubt about identity, a comparison with the student's 

photograph, which is displayed to the examiner in the KOS teacher interface, is decisive. 

5.4 For written exams, students are not allowed to bring their own computers or any other 

electronic devices that provide data or enable communication. Exceptions are approved 

by the head of the guaranteeing department.  

5.5 The examiner is obliged to ensure sufficient supervision throughout the exam, to ensure 

its correct conduct, and to take appropriate measures to eliminate cheating.  

5.6 If cheating or attempted cheating is detected during the exam or within one month after 

the exam date, the examiner is obliged to give the student who cheated, as well as the 

student who enabled the cheating, a grade of F, even retroactively. The provisions of the 

Disciplinary Code for CTU Students remain unaffected. 
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5.7 If there is reasonable suspicion of fraudulent conduct during an examination, even 

retroactively within one month after the examination date, the examiner may, with the 

consent of the head of the department responsible for the course, re-examine the student, 

even in a different form, with subsequent adjustment of the examination result 

classification. If the student does not take the re-examination, the exam result will be 

adjusted to grade F. The provisions of the Disciplinary Code for CTU Students remain 

unaffected. 

5.8 The provisions of this article relating to the conduct and organization of examinations shall 

apply mutatis mutandis to the awarding of credits, classified credits, or other forms of 

assessment. 

5.9 First-year bachelor's students may be allowed to take a winter semester exam after the 

end of the winter semester exam period, but only until the end of the second week of the 

summer semester and provided that they already meet the conditions for advancing to 

the summer semester. In serious cases, an exception to this rule may be granted by the 

course guarantor, who shall also notify the OSA of this fact. 

6 Recording and archiving of study results 

Procedure for recording and archiving study results in accordance with Arts 9 and 10 of 

SER: 

6.1 Examiners and instructors enter the classification results into the KOS system without 

undue delay, no later than five calendar days after the credit has been awarded or the 

date of the examination, and no later than the end of the relevant examination period. 

6.2 If a student does not accept the exam result in accordance with Art 10 Para 7 of the SER, 

the must declare this to the teacher in a demonstrable manner (e.g., by means of a signed 

written statement, an entry in the grading sheet together with a signature, or an email 

sent from an official FIT address) no later than the day after the exam result has been 

entered into the KOS system. 

6.3 Unless otherwise specified by the head of the department, the student must submit an 

excuse for non-attendance pursuant to Art 10 Para 8 of SER to the teacher for 

assessment in a demonstrable manner before the credit/exam date. 

6.4 A request for a retake exam before a three-member committee pursuant to Art 10 Para 9 

of SER shall be submitted by the student or examiner to the head of the guaranteeing 

department via OSA. The committee appointed by the head of the department shall draw 

up a report on the course and result of the retake exam, which shall become part of the 

archived results at the department. 

6.5 Students are required to check their study results in the KOS student interface. A form is 

provided for this purpose, where students can confirm their study results. Students should 

first discuss any discrepancies with the relevant instructor or course guarantor. If 

necessary, students may submit a written request to the head of the guaranteeing 

department via OSA. 

Archiving of exam results at the guaranteeing department: 



 

Implementation of bachelor's and 
master's study programmes at FIT 

Code: 
FIT_SD_2025_04_V01 

Page:  
8/20 

 

  

6.6 The head of the guaranteeing department is responsible for archiving at the department, 

the completeness of data, and the consistency of archived materials with records in the 

KOS system. 

6.7 Written documents for classification may be destroyed in accordance with CTU 

regulations for archiving (at the time of approval of this directive, the destruction period 

for routine study matters is 5 years). 

6.8 No later than 2 weeks after the end of each examination period, the head of the 

guaranteeing department shall ensure the archiving of study results at the department. 

6.9 The guaranteeing department shall provide each classification record folder with a cover 

labelled with the semester and department and store it in the department's reference 

archive. The records of examination results in the summer examination period in courses 

taught in the winter semester shall be archived in the summer semester report folder. 

Common requirements for registration sheets: 

6.10 Each record of an individual grade (assessment, graded assessment, exam) must 

contain: 

a) the course code in IS KOS, e.g., BI-PA1, 

b) the full name of the course, e.g., Programming and Algorithms 1 (KOS), 

c) semester designation, e.g., B221 (KOS), 

d) unique identification of the relevant instructor, i.e. 

i. the instructor's first and last name (KOS), 

ii. if two instructors with the same first and last names are teaching at FIT in 

a given semester, then the username must also be provided, 

e) unique identification of the student, i.e. 

i. the student's first and last name (KOS), 

ii. if two students with the same first and last names are studying the same 

course in a given semester, then the student's username must also be 

provided, 

f) the signature of the relevant instructor. 

6.11 If some items (with the exception of the item specified in point 6.10(e)) are common to all 

entries on a single sheet (e.g., course code), they shall be stated only once. 

Requirements for the record sheet for awarding an assessment 

6.12 In addition to the requirements specified in point 6.10, the assessment record sheet shall 

also contain: 

a) the date or dates of awarding an assessment, 

b) if the sheet is written by hand, then a checksum of the number of awarded 

assessments. 

Requirements for the record sheet for awarding a graded assessment 
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6.13 In addition to the requirements specified in section 6.10, the record sheet for awarding a 

graded assessment shall also contain: 

a) the date or dates of awarding a graded assessment, 

b) the classification grade of the graded assessment, 

c) if the sheet is handwritten, then the checksum of the number of graded assessments. 

Requirements for the record sheet for an examination 

6.14 In addition to the requirements specified in section 6.10, the examination record sheet 

shall also contain: 

a) the date of the examination, and if there are multiple examinations dates on the same 

day, the time and place of the examinations, 

b) the classification grade of the examination, 

c) if the record is handwritten, the total number of grades in the record. 

7 Pre-registration, course registration, semester registration, and personal 
schedule? 

7.1 Pre-registrations 

7.1.1 Preliminary course registration for the next semester (pre-registration) takes 

place during the period specified in the FIT schedule for the relevant academic 

year.  

7.1.2 Before pre-registration begins, the guaranteeing departments list their courses 

according to the recommended semester and according to their teaching and 

space capacities. If a student cannot find a course that they need to register for 

as a compulsory course, they must contact the head of the guaranteeing 

department during the pre-registration period. 

7.1.3 Before the start of preliminary enrolment, OSA will register students in accredited 

study programmes in all compulsory courses specified by the recommended 

study plan for the next semester and any unfulfilled compulsory courses 

recommended for previous semesters. It is up to the student to decide whether 

to keep or cancel these courses, as well as which other courses to register for.  

7.1.4 If, after the end of pre-registration, interest exceeds the capacity of the relevant 

department, the pre-registered course will be deleted by the guaranteeing 

department for those students for whom the course plays a less significant role 

in their study plan. Other criteria may include, for example, the student's year of 

study, their academic performance, or how many times the student has registered 

for the course. The specific criteria will be selected by the head of the 

guaranteeing department at the suggestion of the course guarantor. Another 

reason for deleting a course registration is if the student has already successfully 

completed the same (or an equivalent) course in a previous programme.  

7.1.5 In general, the guaranteeing department sets the capacity of the course so that 

at least all students for whom the course is a compulsory part of the programme 

or specialization can be accommodated. 
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Note: If a student has not yet been assigned a specialization, the compulsory 

courses of the specialization appear as elective (role EL). Students for whom the 

course is compulsory have priority over students for whom the course is elective. 

Students whose SP does not list the course at all (i.e., the registered course has 

no role) have the lowest priority.  

7.1.6 Every student who has already decided which specialization they want to study 

is required to request the assignment of this specialization in KOS from OSA in 

writing without undue delay. On the day of the start of pre-registration, the 

compulsory courses assigned to the specialization will then be registered for the 

student in KOS.  

7.1.7 If a student requests the OSA to assign a specialization during the pre-registration 

period, they must register for the compulsory courses of the specialization 

themselves. If they are assigned a specialization after the pre-registration has 

closed, this will not be considered when the departments evaluate the pre-

registrations. 

Note: assignment to a specialization in KOS also means that some previously 

registered elective courses may become compulsory in the given specialization 

and, hence, be given a different role (compulsory). If a student fails to 

successfully complete a compulsory course even after having registered for it a 

second time, their studies will be terminated in accordance with the SER.  

7.1.8 Courses from other CTU departments, registered by a student during pre-

registration, may be cancelled by the guaranteeing department for capacity 

reasons.   

7.1.9 The courses Bachelor's Thesis and Master's Thesis cannot be registered 

during the pre-registration period. Students register for these courses 

themselves during the regular course registration period. To enrol in such a 

course, students must have an approved assignment for their bachelor's or 

master's thesis and have selected a specialization.  

7.1.10 The composition of pre-registered courses should be such that the total number 

of credits in one semester does not exceed 45. The lower limit is not checked 

during the pre-registration period (it is the student's responsibility to respect their 

SP). 

7.2 Semester registration 

7.2.1 Semester registration is governed by Art 13 of the SER. Semester registrations 

take place during the period specified in the FIT schedule for the relevant 

academic year, or in the schedules of other CTU departments if they are involved 

in the implementation of the study programme. 

7.2.2 During the regular registration period, students adjust their list of pre-registered 

courses. Students who do not pre-registered for a course may only register for it 

during the regular registration period if there is free capacity in the course. If a 

student is unable to register for a course that is compulsory for them and which 

they have pre-registered for due to full capacity, they should contact the 

guaranteeing department.  
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7.2.3 It is the student's responsibility to register for courses in such a way as to 

gradually fulfil the conditions of their study plan. Students' registered courses 

and personal schedules are only finalized after they have fulfilled the conditions 

for continuing their studies in the next semester in accordance with Art 14 of the 

SER. Students must complete their registration for courses for the next semester 

by the specified deadline. At the same time, a check will be carried out to ensure 

that the student meets the conditions for enrolment in the next semester in 

accordance with the valid SER. In case of problems with completing enrolment, 

the student can contact the OSA. 

7.2.4 Students can create their personal schedule for the courses they have registered 

for during the period specified in the FIT schedule for the relevant academic year. 

The option to create a personal schedule is gradually made available to students 

in KOS. Priority is given to those who have a higher weighted credit gain for the 

last two semesters, which is dynamically calculated each time they log into KOS.  

7.2.5 After confirming the registration of courses in KOS by clicking on the 

"complete registration" button, the student is registered for the next 

semester. At the same time, they lose the ability to make changes to registered 

courses themselves but are entitled to request changes from OSA. This request 

can be granted a maximum of twice per semester. However, each of these 

requests may include multiple requested changes. 

7.2.6 If a student has not registered for courses totalling at least 20 credits for the 

semester, they cannot complete their registration in the KOS system themselves 

but must request this action from the OSA. 

7.2.7 Course registration may be cancelled at the student's request within two weeks 

after the start of classes in the semester. In such a case, the student is entitled 

to register for another course or courses through the OSA, if capacity allows.  

7.2.8 To cancel a course registration after the first two weeks of classes in the 

semester, the student must submit a justified request to the dean via the OSA 

using the appropriate form published in the public section of the FIT website. 

7.2.9 Full-time students create their own schedule from the second semester of BDSP 

and from the first semester of MDSP.  

7.2.10 All students in the first semester of MDSP automatically gain the option to register 

for course schedule using the KOS functions. Other students may do so 

individually if: 

7.2.10.1 they meet the specified weighted credit limit calculated according to 

point 7.2.4. 

7.2.10.2 they meet all the conditions for continuing their studies according to Art 

14(4, 5) of the SER 

The student will be automatically notified by email that the above conditions have 

been met, and registration for the schedule will be automatically made available 

to them. If a student receives a new grade during the day, they are entitled to 

check it themselves, and if the result is positive, registration for the schedule will 

be made available to them on the same day. 
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7.2.11 From the time of their first entry into the schedule (i.e., registration for a particular 

class that run parallel for the given course) until the closing of course registration 

in KOS, students have the option of cancelling previously registered courses 

themselves or register for new ones, if the capacity of the course allows. After the 

closing of registration in KOS, students may make changes according to the 

regulations described in point 7.2.5. 

7.2.12 To confirm semester registration, both of the following conditions must be met: 

7.2.12.1 the total number of credits for the courses for which the student is 

registered is no more than 40 and no less than 20, 

7.2.12.2 all prerequisites and co-requisites for the relevant courses are met, if 

required. 

Exceptions to the above regulations may be granted by the dean. 

7.2.13 Students are required to complete their next semester registration in KOS within 

10 days of first accessing their schedule, but no later than the last day of the 

regular registration period for the semester. Failure to meet this deadline will 

result in the automatic cancellation of the student's schedule. The student will be 

informed of this fact by an automatically generated email. Failure to deliver this 

email does not have a suspensive effect on the cancellation of the schedule. 

7.2.14 During the summer holidays, the deadline for completing the semester 

registration in KOS is suspended and resumes after the end of the holidays, with 

a new ten-day deadline for confirming the semester registration starting from this 

date for each student. 

7.2.15 Students who do not complete their semester registration by the last working day 

of the regular registration period according to the schedule will have their pre-

registration for courses cancelled. Students are entitled to request additional 

registration for the current semester from the OSA within two weeks after the start 

of classes. The request is course to a fee in accordance with Art 12 of the CTU 

Statutes and the valid order of the Rector regulating payments for extraordinary 

and above-standard administrative tasks. If the student does not request 

additional registration, their studies will be terminated in accordance with Section 

56 Para 1 (b) of the Act and Art 34 Para 7 (b). 

7.3 The principle of gradual release to create a personal schedule 

7.3.1 The intended aim of the gradual release of the personal schedule is to motivate 

students to take a responsible approach to their studies. 

7.3.2 Based on the continuously acquired weighted credit gain calculated according to 

point 7.2.4, the creation of a personal schedule will be gradually and automatically 

made available to students with the highest weighted credit gain during the 

announced period. The automatic availability of personal schedule creation for 

other groups of students takes place always from the following day. Depending 

on the technical capabilities of the KOS system, all students who have access to 

the schedule creation will be sent an email with the relevant information. 
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7.4 Cancellation of pre-registered courses 

7.4.1 First-year bachelor's students who, 14 days after the start of the winter exam 

period, have not yet earned any credits or at least three credits in the current 

semester, and at the same time 

7.4.1.1 do not yet meet the conditions for continuing their studies according to 

Art 14 of the SER and 

7.4.1.2 have not completed their registration for the next semester, 

will have all their pre-registered courses for the next semester cancelled. 

7.4.2 Students who have not earned at least 9 credits 14 days before the end of the 

winter exam period in the winter semester, and at the same time 

7.4.2.1 still do not meet the conditions for continuing their studies according to 

Art 14 of the SER,  

7.4.2.2 have not completed their study plan except for compulsory courses 

related to their final thesis, and 

7.4.2.3 have not completed their registration for the next semester, 

will have all pre-registered courses for the next semester cancelled.  

7.4.3 Students who have not earned at least 21 credits for courses in the current 

academic year 14 days before the end of the summer exam period and who also  

7.4.3.1 do not meet the conditions for continuing their studies according to Art 14 

of the SER,  

7.4.3.2 have not yet completed their registration for the next semester,  

7.4.3.3 have not completed their study plan except for compulsory courses 

related to their final thesis   

will have all their pre-registered courses for the next semester cancelled. 

Students who enrolled in the summer semester after interrupting their studies in 

the winter semester are exempt from this rule. All pre-registered courses for the 

next semester will be cancelled for these students unless they have earned at 

least 15 credits for courses in the summer semester 14 days before the end of 

the summer exam period. 

7.4.4 The measures in the previous three points do not apply to students who were on 

an academic mobility programme in the previous winter, summer, or both 

semesters. 

8 Horizontal transferability of studies for FIT students 

8.1 FIT students have priority in registering for courses offered by their study programme. 

Within the framework of horizontal transferability, they may also register for courses 

intended for other FIT study programmes, courses offered by other faculties and other 

parts of CTU, and courses offered by other universities. The department/faculty/university 

guaranteeing the course decides on the registration and may define additional 

requirements. 
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8.2 Courses studied within the framework of horizontal transferability are recognized in the 

SP in the category of elective courses. If a student wishes to have a course recognized 

in their SP as a substitute for a course taught at FIT, they must request approval of the 

equivalence of these courses from the course guarantor via OSA before enrolling in the 

course. In terms of completion requirements, this course will be treated as the original 

FIT course. 

8.3 Master's students are generally not allowed to enrol in bachelor's courses within the 

framework of horizontal transferability. 

8.4 The dean has the right to refuse or cancel the registration for a course provided outside 

FIT if it is equivalent to a course taught at FIT, if it is completely outside the student's field 

of expertise, or if the student registers for such courses to an extent that the dean 

considers disproportionate. 

8.5 Registering for FIT courses that are not part of the student's SP: 

8.5.1 Register for courses outside the student's study plan is course to approval by the 

dean, who will assess whether the course is suitable for the student's study plan.  

8.5.2  The student will only be registered for such a course if the capacity of the course 

allows it. 

8.6 Registering for courses at other CTU departments: 

8.6.1 If a faculty/department of CTU offers a course in the KOS system that is part of 

the student's study programme, then:  

8.6.1.1 the student will find the course in KOS at the faculty/department that 

offers it, according to their interests, 

8.6.1.2 registers for it in KOS. 

8.6.2 If the faculty/other CTU department does not offer a course for the student's study 

programme in KOS, then:  

8.6.2.1 the student finds a course that interests them in the CTU White Book 

(http://bilakniha.cvut.cz) at the faculty that offers it; 

7.5 contact the department responsible for teaching the course with a request 

to register for the course; 

7.6 if the student has not yet completed their registration for the semester, 

the registration for the course in KOS can be carried out by the study 

officer of the department guaranteeing the course; 

8.6.2.2 If the student has already completed their registration for the semester, 

they submit a request approved by the guaranteeing department to the 

OSA to register for the course. 

8.7 Registering for courses outside CTU: 

8.7.1 When enrolling in courses outside CTU, including any fees, students must follow 

the regulations of the faculty/institute/university providing the course and the 

regulations according to any bilateral agreements between FIT/CTU and the 

relevant faculty/institute/university. 

http://bilakniha.cvut.cz/
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9 Registering for FIT courses for students not studying at FIT 

9.1 If a student is studying at another CTU faculty in an accredited study programme 

and the selected FIT course is offered by the FIT department to their study 

programme, the following applies: 

9.1.1 FEL students register for the course during pre-registration using KOS. Unless 

the FIT department offering the course cancels it due to limited capacity, the 

student will remain registered for the course. 

9.1.2 Students from other faculties where there is no pre-registration register for 

courses during regular registration period in KOS, provided there is free capacity 

within the course. 

9.2 If a student is studying at another CTU faculty in an accredited study programme 

and the selected FIT course is not offered by the FIT department guaranteeing the 

course for their study programme, the following applies:   

9.2.1 During the regular registration period, they will ask the FIT department that 

guarantees the course to register them for the course.  

9.2.2 If the department agrees to the registration and the student has not yet completed 

semester registration, the department will register the student for the course. 

9.2.3 If the department agrees to the registration and the student has already 

completed the semester registration, the department cannot register the student 

for the course. The department will confirm its agreement to the registration at 

the student's request, which the student will then submit to the study department 

of their home faculty, which will register them for the course. 

9.3 If the student is studying at another university 

9.3.1 When registering for courses at FIT, including any fees, the student shall follow 

the FIT regulations and regulations according to any bilateral agreements 

between FIT and the university at which the student is enrolled. 

10 Study in English 

10.1 Teaching in English is primarily intended for self-paying students and foreign students in 

exchange study programmes, such as Erasmus. It is also possible for participants in 

lifelong learning and students in Czech study programmes to study in English.  

10.2 Registration for courses taught in English for students studying in Czech is governed by 

the regulations for registration for courses outside the student's study programme 

pursuant to Art 8. 

11 Recognition of a period of study (semester, academic year, or block) and 
individual courses at FIT 

Common regulations 
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11.1 The recognition (crediting) of a period of study (semester or academic year) and individual 

successfully completed courses (hereinafter referred to as "course recognition") is 

defined in Art 13 Para 10, 11 of the SER. 

11.2 The student submits an application for recognition of courses to the dean via OSA on the 

appropriate form published in the public section of the FIT website. 

11.3 There is no legal entitlement to the recognition of a period of study (semester, academic 

year, or block) and individual courses at FIT. 

11.4 A previously successfully completed course or group of courses may be recognized if its 

content, scope, and method of completion sufficiently cover an existing course in the FIT 

study programme, or if it is creditable as an elective course within the limit of elective 

credits in the FIT study programme. Recognition of a course is therefore conditional on 

completion of the course content, and it is not decisive whether the content was 

completed as part of one or more courses studied outside the existing study programme. 

Specific regulations 

11.5 If a student transfers from one form of study programme to another within FIT, the 

following applies: 

11.5.1 The Czech full-time, English full-time, and Czech part-time forms of a single 

course may be mutually recognized, regardless of the student's classification in 

the course. 

11.5.2 Within 30 days of the transfer, the student shall submit an application for 

recognition of equivalent courses using the appropriate form published in the 

public section of the FIT website.  

11.5.3 The role of courses in the SP remains unchanged. 

11.6 If a student failed to successfully complete their studies at FIT and has been 

admitted to a study programme with similar content (the form of study is not 

decisive) on the basis of the admission procedure, the following applies: 

11.6.1 Within 30 days of enrolment, the student shall submit an application for 

recognition of courses using the appropriate form published in the public section 

of the FIT website, and these may be recognized if the student achieved a grade 

better than E on the A-F scale and if the date of successful completion of the 

course is not older than 5 years from the date of submission of the application for 

recognition. 

11.7 If a student has transferred from another study programme taught at another 

faculty or part of CTU or CTU or another university in the Czech Republic, has 

successfully or unsuccessfully completed such studies, and has been admitted to 

a study programme at FIT on the basis of an admission procedure, the following 

applies: 

11.7.1 Within 30 days of enrolment, the student shall submit an application for 

recognition of courses using the appropriate form published in the public section 

of the FIT website. 



 

Implementation of bachelor's and 
master's study programmes at FIT 

Code: 
FIT_SD_2025_04_V01 

Page:  
17/20 

 

  

11.7.2 If the student believes that a successfully completed course or group of courses 

covers a compulsory course, specialization course, or compulsory-elective 

course at FIT, they shall indicate this in the application.  

11.7.3 If, in the student's opinion, a successfully completed course or group of 

successfully completed courses has no equivalent in the compulsory courses of 

the study programme and compulsory courses of specializations of accredited 

study programmes at FIT, the student does not have to fill in a specific FIT course 

on the form and may only request recognition of the course as an elective course.  

11.7.4 Successful completion of courses shall be documented by a transcript of courses 

confirmed by the study department of the faculty or part of CTU/university where 

these courses were successfully completed.  

11.7.5 For a successfully completed course for which the student is requesting 

recognition, except for courses listed in the list of equivalent courses published 

by OSA in the public section of the FIT website, the student shall attach an 

annotation and description of the content. If only part of the course is being 

applied for, this part shall be highlighted.  

11.7.6 The student may support the recognition of courses with a written statement from 

the head of the guaranteeing department or the guarantor responsible for the 

equivalent FIT course. 

11.7.7 Successfully completed courses graded D or E on the A-F scale or 3=good on 

the 1-4 scale are not recognized. Similarly, courses successfully completed more 

than 5 years prior to the date of application are not recognized. 

11.7.8 The dean will assess the content coverage of the courses and decide on the 

recognition or non-recognition of each course. In the event of recognition, the 

dean will decide on the recognized grade for the course and on the equivalent 

course in the FIT study plans, and thus on the role of the course.   

11.7.9 If the recognized course does not cover any course in the given FIT study 

programme, the dean may recognize it as an elective, as in the case where the 

student has directly requested recognition as an elective course. The number of 

recognized credits may be adjusted as part of the recognition decision. 

11.8 If the student is concurrently studying or has previously studied in another FIT 

study programme, or at another faculty or other part of CTU, or at another 

university, the following applies: 

11.8.1 The student shall submit an application for recognition of the course using the 

appropriate form published in the public section of the FIT website within 30 days 

of the successful completion of the course. 

11.8.2 The regulations set out in point 11.6 shall apply mutatis mutandis to the further 

procedure, with the proviso that elective and compulsory elective courses cannot 

be recognized. 

11.8.3 A course recognized in this way is counted towards the current semester and is 

therefore decisive for the award of a merit scholarship and also for the number of 

credits required to progress to the next semester or academic year. 
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11.9 If a student has completed a faculty-approved study abroad programme as part of 

their studies, the following applies: 

11.9.1 The student submits an application for recognition of courses to the OSA using 

the appropriate form published in the public section of the FIT website within 14 

days of the date of enrolment in the semester immediately following the study 

stay. If, for objective reasons arising from the regulations of the foreign school, 

the student is unable to meet the deadline, they shall notify the OSA of this fact 

within the above-mentioned deadline.  

11.9.2 The condition for recognition is that the student submits and has approved a study 

plan abroad (Learning Agreement) and a comparison sheet before the study stay. 

Most of the courses in the study plan must be professional and correspond to the 

student's programme/specialization. Courses may be recognized after returning 

from the study abroad programme based on this plan and the roles specified in 

the comparison sheet, or according to changes approved by the dean. 

11.9.3 The student shall attach a Transcript of Records to the application for recognition 

of courses. 

11.9.4 The dean may reduce the number of credits recognized for certain courses 

classified as electives (e.g., languages, physical education courses, etc.). 

11.9.5 The recognition of courses that the student has completed as part of various 

international programmes (EuroTeQ, etc.) is subject to individual assessment by 

the dean. Recommended procedures for the recognition of courses from these 

programmes are published in the public section of the faculty's website. 

11.9.6 Each course recognized in this way counts towards the current semester and is 

therefore decisive for the award of a merit scholarship and also for the number of 

credits required to progress to the next semester or academic year. 

11.10 If a student has successfully completed a course in a lifelong learning programme, they 

shall submit an application for recognition of courses via OSA within 30 days of enrolment. 

11.11 In accordance with point 11.10, a student may be recognized as having fulfilled study 

obligations corresponding to a maximum of 60% of the number of credits required for the 

proper completion of studies (within the meaning of Section 60 of the Act). Courses in the 

lifelong learning programme successfully completed more than 5 years prior to the date 

of application and courses with a grade lower than D will not be recognized. 

12 Transfers 

12.1 Transfer to FIT from another study programme of the same type taught at another faculty 

or other part of CTU is possible according to the regulations in Art 15 of the SER. 

Change of specialization, change of form of instruction within the same study 

programme at FIT 

12.2 Within FIT, students may request a transfer: 

12.2.1 from a part-time to a full-time form of study or vice versa, within the same study 

programme,  
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12.2.2 from one specialization to another within the same study programme.  

12.3 A written request for a change shall be submitted to the dean via OSA using the 

appropriate form published in the public section of the FIT website. 

12.4 The dean decides on transfers between specializations within the same programme for 

students who already have a specialization assigned. When approving a transfer request, 

the student's current academic performance, the similarity of their current study 

specialization to the requested specialization, and the capacity of the specialization are 

considered. The transfer will not be approved if it would allow the student to circumvent 

the regulations for fulfilling their study obligations, e.g., the requirement to successfully 

complete a compulsory specialization course on the second enrolment. 

13 State final examinations 

13.1 The State final examination (SFE) consists of two parts, each of which is graded 

separately: 

13.1.1 defence of BT/MT, 

13.1.2 exam on thematic areas. 

13.2 Both parts of the SFE take place on the same date.  

13.3 Each BT/MT has a supervisor and an opponent and is assigned to one specialization. 

13.4 The formal requirements for the BT/MT and the procedural course of the SFE are set out 

in the relevant dean's directive for the SFE. 

14 Measures to eliminate hardship 

14.1 If the application of this directive results in undue hardship, the dean may take measures 

to eliminate it and grant an exception. 

15 Student obligations 

15.1 Students are required to monitor the faculty's OSA information, and the information 

provided in the Courses/Moodle system and in the public section of the FIT website, and 

to follow the instructions provided therein. 

15.2 During their studies, students are required to have a functional contact email address 

linked to their personal email account registered in the CTU Information System (in the 

UserMap system). Students are required to process the information in their email account 

and to use only this email address (account) for email communication with FIT/CTU. 

Further details are set out in other internal CTU regulations. 

15.3 Throughout their studies, students are required to enter all changes to their personal data 

in KOS and report them to OSA, including their permanent address, mailing address, data 

box address (if they have one), bank account numbers, and other data recorded in KOS. 

15.4 Students who fail to fulfil the obligations specified in the previous paragraphs of this article 

and cause damage to the faculty are required to compensate the faculty for the costs of 

the damage caused. 
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16 Final provisions 

16.1 In the event of external objective circumstances, the rights and obligations set out in this 

directive may be replaced by other rights and obligations stipulated by legal regulations, 

internal regulations of CTU or FIT, or internal standards of CTU or FIT. 

16.2 This directive repeals Directive No. 57/2023 of the Dean of FIT CTU for the 

implementation of the bachelor's and master's study programme in Informatics at the 

Faculty of Information Technology of CTU in Prague. 

16.3 Compliance with this order of the Dean is continuously monitored by the Vice-Dean for 

Study Affairs. 


